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	Technical Skills applied to the Powerpoint Project
	Student
	Teacher

	1
	Add New Slide 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	2
	Slide transitions
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	3
	Add Clipart
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	4
	Add Text Box and Text
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	5
	Animation Entrances 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	6
	Animation Emphasis
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	7
	Animation Exits 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	8
	Animation Motion Path (irregular path)
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	9
	Inserting Sounds / Video 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	10
	Action settings 1: using Mouse Click 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	11
	Action setting 2: using Mouse Over 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	12
	Add Narration
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	13
	Automated Slide Timings 
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	

	
	Design Skills applied to the Powerpoint Project
	

	1
	Simple design: One thought per slide, expressed in no more than five points. The minimum of text  used - key phrases or statements only.
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	
	
	
	

	
	
	
	

	2
	 Less is more: Slides with a good balance of  text, graphics and  colour.
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	
	
	
	

	3
	Make it BIG: Readable font size.
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	4
	Unveil an idea: Slide content designed so that it promotes learning not just passing on information. Effects used  to develop an idea.
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	
	
	
	

	
	
	
	

	5
	Pictures are worth 1,000 words: Graphics chosen to enhance the message in the text.
	  FORMCHECKBOX 

	  FORMCHECKBOX 


	
	
	
	

	
	
	
	

	6
	Consistency: Formats/colours/effects kept as similar as possible in all the slides.
	  FORMCHECKBOX 

	  FORMCHECKBOX 



